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1. O0miue moJyioKeHus

1.1. Henbto nannoro IlosoxkeHus sBiSeTCS 3allUTa NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OT
HECaHKIMOHUPOBAHHOTO JIOCTYIIA, HEIPABOMEPHOI'O UX UCIIOJIb30BAHUSI UJIH YTPATHI.

1.2. Hacrosimee Ilomoxxenune paspabotano Ha ocHoBanuu crareid Koncrtutymmum PO,
TpynoBoro Konekca PO, Konekca 06 aqMuUHHCTpaTUBHBIX NpaBoHapymeHusx P®, I'paxxnanckoro
Konekca P®, YromosHoro Koamekca P®, a takke denepanmpHoro 3akoHa «0O0 uHpopmanuy,
nHpopmaruzanuu u 3amure uHGopmanum» Ne 149-O3 ot 27.07.2006 1. 1 PeaepanbHOrO 3aKoHa
P® «O nepconanbHbix 1anHbIX» Ne 152-®3 o1 27.07.2006 .

1.3. TlepcoHanpHbIE NaHHBIE OTHOCATCA K KaTreropuu KOH(HUISHIHMATbHOW HWHGOpPMAIIMH.
Pexxum KoHOUACHINATHLHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasix 0O0e3TMUYUBAHUS WU
10 UCTEYEHUH 75 JIET CPOKA XPAHEHUs, €CJIU MHOE HE ONIPEAEIEHO 3aKOHOM.

1.4. Hactosimiee [lonoxeHnne yTBep:KIaeTcsi 1 BBOJUTCS B ICUCTBUE MPUKA30M IUPEKTOpA U
SABIISAETCA O00S3aTeNbHBIM U HCIIOJHEHUS BCeMU paOOTHUKAMH, HMEIOUIUMHU JOCTYNl K
MEPCOHAIBHBIM JAHHBIM COTPYIHUKOB.

2. IloHsTre 1 cocTaB MEPCOHANBHBIX TaHHBIX

2.1. IlepconanibHble naHHBIe pabOTHUKA - HHGOpMAIKs, Heo0XoAuMasi pabOTOIATENIO B CBS3H
C TPYIOBBIMU OTHOILIEGHUSIMHU M Kacarouiuecsi KoHKpeTrHoro pabGotHuka. [lox unbopmanueit o
paboTHUKAX MOHUMAIOTCS CBeIeHMs O (haKkTax, COOBITUAX U OOCTOSATENbCTBAX KU3HU PabOTHUKA,
MO3BOJISIFOIINE UACHTU(PUIIMPOBATH €T0 JTUYHOCTD.

2.2. B cocTaB nepcoHanibHbIX JaHHBIX pAOOTHUKA BXOIAT:

- aHKEeTHbIE U Ouorpaduueckre JaHHBIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYJAOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTAaBE CEMbH;

- IaCHIOPTHBIE JTAHHBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBEJICHUs 0 3apabOTHOM I1aTe COTPYIHHKA,

- CBEJICHUS O COLIMAJIBHBIX JIBIOTAX;

- CIIELIUAJIbHOCTD,

- 3aHUMaeMast I0JKHOCTb;

- HaJlM4yue CyAMMOCTEN;

- aJlpec MecTa >)KUTENIbCTBA;

- TOMalTHUK TenedoH;

- MECTO pabOThI WM y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOIIEHUN B CEMBE;

- coZiepKaHKue TPYAOBOIO JOIrOBOPa;

- COCTaB ACKJIAPUPYEMBIX CBEJICHUI O HAJIMUYNU MaTepUAIbHBIX LIEHHOCTEH;

- coZiepKaHMe JIeKIapaluu, 10JaBacMO! B HAJIOTOBYIO HHCIIEKIHIO;

- MIOJUIMHHUKHU U KOIIMH NIPUKA30B 110 JUYHOMY COCTaBY;



- TMYHBIC JeJIa U TPYJOBBIE KHIKKU COTPYIHUKOB;

- OCHOBaHHsI K ITPHKa3aM 10 JTUIHOMY COCTaBY;

- Jlena, CoJep)Kallie MaTepualibl 10 TOBBIIICHUIO KBATH(PHUKALUKW M TEPETNOArOTOBKE
COTPYIHUKOB, X aTTECTAIlUH, CITY>KEOHBIM paccieI0OBaHUsM;

- KOITUU OTYETOB, HAMPABIIIEMbIC B OPTraHbl CTATUCTUKH.

2.3. JlaHHBIE TOKYMEHTHI SBISIOTCS KOH(DUICHINAIBHBIMHU, XOTS, YYUTHIBAs UX MacCOBOCTh U
€IMHOE MECTO OOpabOTKM W XpaHEHHUS - COOTBETCTBYIOIIMK TpU( OrpaHUYCHHS HA HUX HE
CTaBHTCSI.

3. O6paboTKa MepCOHATBHBIX TAHHBIX

3.1. [lox 0OpaboOTKO# MepCOHANBHBIX JAHHBIX pA0OTHUKA TIOHUMAETCS TIOJTyUeHHE, XpaHCHHE,
KOMOMHHUpOBaHME, Ieperaya wWid Jr000oe Jpyroe HCHOJIb30BAHWE TEPCOHAIBHBIX JIAHHBIX
paboTHUKA.

3.2. B nensx obecrieyeHuss mpaB U CBOOOJ YesOBEKA M IpaKJaHHHA pabOTONATENb U €ro
MIPEJICTaBUTENN TpU OOpabOTKE NEepCOHAIBbHBIX JaHHBIX pabOTHHKA 00s3aHBl COOJIOIATh
cienyromme oommue TpedoBaHus:

3.2.1. OOpaGoTka TEpCOHAIbHBIX JAHHBIX paOOTHHKA MOXET  OCYLIECTBISATHCS
UCKITIOUUTENFHO B HEJsIX oOecriedeHnus COOJIOIEHUST 3aKOHOB W WHBIX HOPMATHBHBIX MPABOBBIX
aKTOB, COJIEHCTBUS paOOTHUKAM B TPYAOYCTPOMCTBE, OOYy4EeHMM U MPOJBWKEHUH IO CIyXOe,
obecrieueHrs JTUYHON 0€30MacHOCTH PaOOTHUKOB, KOHTPOJISI KOJTMYECTBA U KaYECTBA BBIMOJIHIEMON
paboThl U 0OecrieueHns COXPaHHOCTH UMYILIECTBA.

3.2.2. Tlpu omnpenenenun o0bemMa U cojepxaHus oOpadaThIBaeMbIX MEPCOHATBHBIX JaHHBIX
paboTHHKa paboTonaTeNb JOJKEH pPyKoBojacTBoBaThCsi Konctutyrmein Poccmiickoit deneparum,
TpynossiMm KontekcoM n mHBIMHE (eiepaTbHBIMU 3aKOHAMH.

3.2.3. llosyueHHe MEpPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBIATBCA Kak IyTeM
IIPEJCTABICHUS UX CAMUM PAOOTHUKOM, TaK M IyTEM MOJIyYEHHs UX U3 UHBIX HCTOUHHKOB.

3.2.4. IlepcoHalbHBIE JTaHHBIE CIIEYET MOJy4aThb y HEro camoro. Eciu mepcoHalbHbIC
JAHHBbIE PA0OOTHUKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh
yBEIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh IOJy4€HO IHCbMEHHOE COIJlacHe.
PabGoTonarens gomkeH cOOOMMTH paOOTHUKY O IEAX, MPEANOoaracMbIX HCTOYHUKAX M CIIOCO 0ax
[IOJIydeHUsl MEepCOHANbHBIX JAHHBIX, @ TaK JK€ O XapakTepe MOIekKAIIUX IOJIy4YCHHIO
NEPCOHAIBHBIX JaHHBIX U IOCIEACTBUAX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COIJIacCMe Ha HX
HOJTy4YEHHE.

3.2.5. PaGoTtonarens He MMeEeT MpaBa MojyyaTb W 0OpabaThIBaTh MEPCOHAIbHBIE JaHHbIE
pabOTHHKA O €ro MOJUTUYECKUX, PETMTMO3HBIX U HHBIX YOEXKACHUSAX U YaCTHOU )KM3HU. B ciyuasix,
HEMOCPEJICTBEHHO CBA3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOIIEHUI JaHHbIE O YaCTHOM JKU3HU
paOoTHHKa (MH(pOpMAIMA O JKU3HEAEATEIILHOCTH B cdepe CeMEWHBIX OBITOBBIX, JUYHBIX
OTHOILIEHHH) MOTYT OBITh MOJIy4eHbl U 00paboTaHbl paboTOAATENIEM TOJBKO C €ro MUCbMEHHOTO
COIJIacusl.

3.2.6. PaGoTonarens He MMeeT NMPaBO NOJydaTh U 00pabaThiBaTh MEPCOHAIbHBIE JaHHbBIE
pabOTHHKA O €ro WIEHCTBE B OOLIECTBEHHBIX 00BEANHEHHSIX U €0 NMPO(COIO3HON NesITENbHOCTH,
32 UCKJIFOUEHHEM CIIy4aeB, IPeAyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM.

3.3. K o0OpaboTke, nepeaade U XpaHEHUIO NEPCOHAIBHBIX JaHHBIX PAOOTHHKA MOTYT MMETh
JOCTYI COTPYIHUKH:

- Oyxranrepuu;

- COTPYJIHMKH KaJPOBOM CITY>KOBI;

- COTPYJHHUKH KOMIIBIOTEPHBIX OT/IENIOB.

3.4. Ucnonp30BaHUE MEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHMHM C LIETISIMH,
OTIpENIeNUBIINMHU UX MOJTyYEHHE.

3.4.1. IlepcoHanbHble JaHHbIE HE MOTYT OBITh HCIOJB30BAaHBl B IENAX NPUYHMHEHUS
MMYIIECTBEHHOTO M MOPAJIbHOTO Bpejia TpakJaHaM, 3aTPyAHEHHUS pealu3allid MpaB U cBOOOX
rpaxnan Poccuiickoit ®enepanun. OrpanuueHue npas rpaxnaaH Poccuiickoir ®Penepanuu Ha
OCHOBE HCIIOJIb30BaHMA HHGpoOpMalMu 00 HMX COLMAIBHOM MPOUCXOXKICHHWH, O PACOBOH,
HAIIMOHAJILHOM, S3bIKOBOM, PETUTMO3HON U MapTUITHON MPUHAIICKHOCTH 3aIlPEIeH0 U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM.



3.5. [lepenaua nepcOHANBHBIX JAHHBIX PAOOTHHUKA BO3MOXHA TOJBKO C corjlacusi pabOTHUKA
WIH B CITy4asiX, IPsSMO MPEeTyCMOTPEHHBIX 3aKOHOIATEILCTBOM.

3.5.1. Ilpu mepenaye MepCcOHANBHBIX JAaHHBIX pa0OTHHKA pabOTOAATENh JODKEH COOMI0aTh
clieyromue TpeOoBaHus:

- He coo0IaTh MEpCOHAJbHBbIC JaHHbIE PaOOTHUKA TPEThEH CTOpoHE 0e3 NMHCHMEHHOTO
coryiacusi pabOTHHKA, 32 UCKITIOUEHHEM CIIy4aeB, KOTJa 3TO HE0O0X0AUMO B LIEJSIX MPEAYIPEKICHUS
Yrpo3bl JKU3HU W 3/0pOBBI0 pabOTHMKA, a TAaKKE B CIy4dasX, YCTAHOBJICHHBIX (enepaabHbIM
3aKOHOM;

- HE cooOmarp MepCOHaJbHbIC JaHHBIE pPAO0OTHHKAa B KOMMEpPYECKHX MesiXx 0e3 ero
MUCHMEHHOTO COTJIACHS;

- MPexynpeIuTh JIHI, NOJYYaloUINX IEepCOHANbHBIE IaHHBIE PA0OTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIOJIB30BAHbI JIHIIb B HEISX, [UII KOTOPBIX OHU COOOIEHBI, U TpeOoBaTh OT
ATHX JIUI] TIOJTBEPXKACHUS TOTO, YTO ITO MPABMWIIO COOM0IeHO. JInIia, momydaronye nepcoHaabHbIe
JTaHHBIE paOOTHUKA, 00s3aHBI COOJIIOIATh PEKUM CEKPETHOCTH (KOH(HUACHIHAIbHOCTH). JlaHHOE
MOJIOKEHNE HE PACHpPOCTPAHSIETCS Ha OOMEH MEepPCOHAIBHBIMU JTAaHHBIMH PaOOTHUKOB B TIOPSIIIKE,
YCTaHOBJIEHHOM (e/iepaTbHBIMH 3aKOHAMHU;

- paspemarh JOCTYyIl K TIEPCOHAIBHBIM JIaHHBIM pPaOOTHUKOB TOJBKO CIHEIHATIHHO
YIIOJTHOMOYEHHBIM JIUIAM, OMPECTICHHBIM MTPUKA30M 10 OPraHU3aIlUH, TIPH STOM YKa3aHHBIE JINIA
JOJDKHBI MMETh TMPaBO IOJydaTh TOJIBKO TE€ TMEPCOHATbHBIE JaHHbIE paOOTHHKA, KOTOPBIC
HEOOXOIUMBI JUTSI BBITIOJTHEHUST KOHKPETHBIX (DYHKIINI;

- HE 3ampammBaTh UHPOPMALUIO O COCTOSHHH 30POBbs paOOTHHKA, 32 UCKIIOUCHHEM TEX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIONTHEHHUSI paOOTHHKOM TPYIOBOM
byHKIINH;

- TIepeaBaTh MEePCOHANBHBIC JaHHBIE paOOTHHKA MPEICTAaBUTEISIM PAaOOTHUKOB B TOPSJIKE,
ycraHoBiieHHOM TpynoBeiM KonekcoM, W orpaHuuuBath 3Ty HHGOPMALMIO TOJBKO TEMHU
MEePCOHANBHBIMU JaHHBIMH PaOOTHHKA, KOTOpPbIe HEOOXOIMMBI [UIsl BBIMIOJHEHUS YKa3aHHBIMU
MPEICTaBUTENSAMH UX (PYHKIIUH.

3.5.2. Ilepenaya nepcoHaIbHBIX JAaHHBIX OT ACPKATENS] UM €ro MPEICTaBUTENCH BHEITHEMY
MOTPEOUTENI0O MOKET JONMYCKAThCd B MUHHUMAIbHBIX 00bEMax W TOJBKO B LIENSAX BBIMOJHEHUS
3a/1a4, COOTBETCTBYIOIKUX OOBEKTUBHOM NMpUUKMHE cOOpa ITUX JaHHbBIX.

3.5.3. Ilpu nepenaue nepcoHANbHBIX JaHHBIX paOOTHHKA MOTPEOUTENsIM (B TOM YHUCIE U B
KOMMEPUYECKHX LIENIX) 3a IpeJiesibl OpraHu3anuu paboToaTellb He JOJDKEH cooOmaTh 3TH JaHHbIE
TpeTheil cTopoHe 0e3 MUCHMEHHOTO coryiacusi pabOTHMKA, 3a MCKIIOYEHHEM CIIydaeB, KOTJa 3TO
HEO0OXOIMMO B LIEJSX MPEayNpeKICHUS YIpo3bl KU3HH U 3J0POBbI0 paOOTHUKA WM B CIIydasXx,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(PUIESHIIMAIBHOCTH TIpU cOope, 0O0paboTke U XpaHEHUHU MEPCOHATBHBIX
JAHHBIX COTPYAHUKA pACHpOCTPaHSAIOTCA Kak Ha OyMakHble, TaKk M Ha DIIEKTPOHHBIE
(aBTOMATHU3UPOBAHHBIE) HOCUTEIU HH(MOPMAITUH.

3.7. He pomyckaeTcss OTBeYaThb Ha BOIPOCHL, CBSI3aHHBIE C Tepenadyeld NepCcoOHATbHON
uHpopmanuu 1o teaedony U paxcy.

3.8. XpaHeHue nepcOHANBHBIX JaHHBIX JOHKHO MPOUCXOAUTH B MOPSJIKE, UCKIIIOUYAIOIIEM UX
yTpaTy WIH UX HETIPAaBOMEPHOE UCTIOIb30BaHHE.

3.9. Ilpu OpUHATUU pEIICHUH, 3aTParvBalOIIUX HHTEpEChl pabOTHHKA, paboTodaTeNnh He
MMeeT MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAaHHBIX PAOOTHUKA, MOTYYECHHBIX UCKIIOUUTEIBHO
B pe3ylibTaTe WX aBTOMATHU3MPOBAHHOW 0O0paOOTKU WM SIEKTPOHHOTO moiydeHus. Pabotonarens
YUUTHIBAET TUYHBIE KauecTBa pabOTHHKA, €T0 JOOPOCOBECTHBIN U () (heKTUBHEIHN TPy,

4. JlocTym K MepCOHANBHBIM JaHHBIM

4.1. BuyrpeHHH AOCTYN (JOCTYI BHYTPU OpraHU3aINH).

4.1.1. IIpaBo gocTyma K MepcoHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- IUPEKTOp OpPraHU3AIINH;

- PYKOBOJUTENIN CTPYKTYpPHBIX TMOJpa3elieHui MO HAampaBIICHUIO JESITENLHOCTH (HOCTYN K
JUYHBIM JTaHHBIM TOJIBKO COTPYTHUKOB CBOETO MOAPA3/IEICHNUS);

- TIpH TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOJpPA3IENIEHHs B IpYTroe, JOCTYI K NEPCOHATBLHBIM
JAHHBIM COTPYIHHUKA MOKET UMETh PYKOBOIUTENb HOBOTO MOAPA3/ICIICHUS;

- caM pabOTHHK, HOCUTEIb JaHHBIX.



- Ipyrue COTPYIHUKH OPTaHU3aIMK IPU BBIIIOJHEHUH UMH CBOHMX CIYKEOHBIX 00S3aHHOCTEH.

4.1.2. TlepedyeHp JHUI, HMEIOLMUX JOCTYI K IEPCOHAIbHBIM JaHHBIM paOOTHUKOB,
ONPEEIAETCS IPUKA30M TUPEKTOPA.

4.2. BHemHuii JocTy.

4.2.1. K yuciy MaccoBbIX NOTPEOUTENEH MEPCOHAIBHBIX JAHHBIX BHE OPraHM3allid MOXHO
OTHECTH TOCYAapPCTBEHHBIE U HETOCYJapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE UHCIIEKIUY;

- IPaBOOXPAHUTENbHbBIE OPTaHBI;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMAThl;

- OpraHbl COLMAILHOTO CTPAaXOBaHUS;

- ICHCUOHHBIE (POH/IBI;

- MIOJpa3/ielIeHNs] MyHUIIMIIAJIbHBIX OPraHOB yIIPaBJICHHUS;

4.2.2. Hag30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYI K MH(POPMAIIMHU TOJBKO B cepe cBoei
KOMITETEHITUH.

4.2.3. Opranu3zanuu, B KOTOPbIE COTPYIHUK MOKET OCYIIECTBIISAThH MEPEUUCITCHUS JIEHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHWHM, HEroCylapCTBEHHbIE NMEHCHOHHbIE (POHABI, OJIAroTBOPUTEIbHBIE
OpraHM3aliy, KpPEAUTHbIE YUPEXKJEHHUS), MOTYT MOJYYUTh JOCTYH K MNEPCOHAIbHBIM JaHHBIM
paboTHUKA TOJIBKO B ClIydae ero NMCbMEHHOTO pa3penieHusl.

4.2.4. Ipyrue opraHusaiuu.

Cgenenusi 0 paloOTaOIIEM COTPYIHUKE WM yXKE€ YBOJEHHOM MOTYT OBITh NPEAOCTaBICHbI
Jpyroil opraHu3alyy TOJIBKO C MUCHBMEHHOIO 3ampoca Ha OJaHKe OpraHHu3aliH, C MPUIIOKEHHUEM
KOIHUU HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHHS paOOTHHKA.

[lepcoHanbHble OaHHBIE COTPYIHHUKA MOTYT OBITH MPEAOCTaBICHbI POJCTBEHHUKAM WIIU
YJIEHaM €r0 CEMbH TOJIBKO ¢ TUCHbMEHHOTO Pa3peleH s CAaMOT0 COTPYIHHKA.

B cnyuae pa3Boma OwiBIas cympyra (Cympyr) UMEIOT MpaBO OOPAaTUTHCS B OPTaHU3AIMIO C
MMUCHbMEHHBIM 3aITPOCOM O pa3Mepe 3apabOTHOM ATkl COTpYyaHUKA 0e3 ero coriacus. (YK PD).

5. 3amuTa nepcoOHAIbHBIX JaHHBIX

5.1. Ilox yrpo3o#i Uiy ONaCHOCTBHIO YTPAThI MEPCOHATBHBIX JAHHBIX MOHUMAETCA €AUHUYHOE
WIM KOMIUIEKCHOE, peaJlbHO€ WM MOTEHLHAJbHOE, AaKTHMBHOE WM I1aCCUBHOE IMPOSBIICHUE
3JI0YMBIIIJICHHBIX BO3MOKHOCTEHM BHEIIHMX WM BHYTPEHHHUX HCTOYHHKOB Yrpo3bl CO3[aBaTh
HeOIaronpusTHble COOBITUS, OKa3blBaTh JECTAOMIM3MPYIOIIEE BO3ACHUCTBHE Ha 3alUIIAEMYIO
nH(pOpMaHuIo.

5.2. Puck yrpo3sl J00bIM HH(QOPMAIIMOHHBIM pecypcaM CO3[al0T CTHXUITHbIE OeACTBUS,
AKCTPEMAaJIbHBIE CUTYAIlMH, TEPPOPUCTUUYECKUE JCHCTBUS, aBapUU TEXHHUUYECKUX CPEJICTB U JTUHUUN
CBsI3H, JApyrue 0ObEeKTUBHBIE 0OCTOSTENbCTBA, a TAKXKE 3aUHTEPECOBAHHBIC I HE3aWHTEPECOBaHHbBIC
B BOBHUKHOBEHHUU yI'PO3bI JIUIA.

5.3. 3ammTa nepcoHaNbHBIX JAaHHBIX MPEACTaBIsAET COOON JKECTKO peraaMeHTHPOBAHHBINA U
JUHAMHYECKA TEXHOJOTUYECKUN TMPOLECC, NPeayNpeKIalonuil HapylleHHe JOCTYIHOCTH,
L[ETOCTHOCTH, JOCTOBEPHOCTH M KOH(UICHIIMATIBHOCTH MEPCOHATBbHBIX JAHHBIX M, B KOHEYHOM
cueTe, O0OECHEeYUBAIOIIMNA JOCTATOYHO HAAEXKHYI0 O€30MacHOCTh HHGpOpMalUu B Ipolecce
yIpaBJICHUYECKON U MPOU3BOACTBEHHOH IEATETHHOCTH KOMITAHUU.

5.4. 3amuTa NepCOHANBHBIX TaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO WX MCIOIB30BAHUS WITH
yTpaThl JOJKHA OBITH 0OecrieueHa paboTo1aTeNIeM 3a CUET €ro CPeICTB B MOPSAKE, YCTAHOBICHHOM
(benepaabHBIM 3aKOHOM.

5.5. «BHyTpeHHsA 3a1uUTay.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHPOBAHHOTO JOCTYMAa K MEPCOHATHHBIM TaHHBIM
SABIISETCSA, KaKk TMPaBUIIO, TEpCOHaN, paboTalImUi C JOKyMeHTamMH W 0azaMH JIaHHBIX.
Permamenraruss noctyna mepcoHana K KOHGUACHIIMATBHBIM CBEIACHHSIM, JOKyMEHTaM U 0a3am
JAHHBIX BXOJMUT B YHWCJIO OCHOBHBIX HANpPaBIEHU OPraHM3allMOHHOW 3aluThl WHGOPMALUU U
MpenHa3HayeHa Jid Pa3TPaHUYCHUS TOJHOMOYUN MEXAY PYKOBOJUTEISIMH U CICHHUATHUCTAMU
OpraHu3aIiy.

5.5.2. Jlna oOecnieueHMH BHYTPEHHEH 3alUThl MEPCOHAJBHBIX JAHHBIX PaOOTHUKOB
HE0OX0IUMMO COOI0ATh PSJ] MeEp:



- OTpaHMYCHHE M pErJIAMEHTAllUsl COCTaBa PAaOOTHHUKOB, (PYHKIIMOHAJIBbHbIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(DUICHITUATBHBIX 3HAHHUIA;

- cTporoe u30HMpaTeNbHOE W OOOCHOBAHHOE pacmpe/elieHne IOKYMEHTOB W WH(pOpMAIUU
MEX]ly paOOTHUKaMU;

- palMoHaIbHOE pa3MelieHne pabounx MecT pabOTHHUKOB, NMPH KOTOPOM HMCKIIOYAJIOCh ObI
0ECKOHTPOJILHOE MCIIOJIb30BAaHKE 3aIIMIAeMOI HH(pOpMAIIHH;

- 3HaHWe PabOTHUKOM TPeOOBAaHWH HOPMATHUBHO - METOJMYECKUX JTOKYMEHTOB MO 3allUTe
nHpOpMAIUY ¥ COXPaHEHUH TAHHBI;

- HaJM4YMe HEOOXOIMMBIX YCIOBHH B MOMEUICHHMH it pabOThl ¢ KOH(UACHIUAILHBIMU
JIOKYMEHTaMH 1 0a3aMH JaHHBIX;

- OIIpEJIEICHUE U pEerjlaMeHTalisl coCTaBa paOOTHUKOB, UMEIOIKUX IIPaBO AOCTyNa (BXoja) B
MOMEIICHHE, B KOTOPOM HAaXOIUTCS BEIUMCIIUTENIbHAS TEXHUKA;

- OpraHM3anys MOPsIIKa YHUUTOKEHUS HH(OPMAIIHH;

- CBOEBPEMEHHOE BBISBICHHE HapyIIeHHs TPEOOBAHUI pa3pelIUuTeIbHON CHCTEMBI JOCTyIa
pabOTHUKAaMU TIOApa3ACTICHHUS;

- BOCIHUTATENbHAas W pa3bsICHUTENbHAs padoTa C COTPYAHWKAMU OPraHU3alUN TI0
MPEIYNpPeKICHUIO YTPAThl IEHHBIX CBEICHUH MpH padoTe ¢ KOHOUACHIIMAIEHBIMU TOKyMEHTAMU;

- HE JIOTyCKaeTcsl BhIadya JIMYHBIX JIeNl COTPYAHHMKOB Ha paboyhe MecTa PYKOBOIHUTEICH.
JInuHBle ema MOTYT BBIIABAThCS Ha pabOYMe MECTa TOJIBKO AUPEKTOPY, pabOTHHKaM KaapOBOU
CIIy’KOBI W B HCKIIOYHTENBHBIX CIIydasx, IO THCBMEHHOMY pa3pelieHHuo AUPEKTopa, -
PYKOBOJIUTENIO CTPYKTYpHOTo TmojpasaencHus (¢wnmana) (Hampumep, TMpU  MOATOTOBKE
MaTepHuasoB /IS aTTeCTalui paboTHUKA).

5.5.3. 3ammra nepcoHaNbHBIX JAHHBIX COTPYIHHUKA HA DJIEKTPOHHBIX HOCUTEIAX.

Bce manku, comepikamiue NepCOHANBHBIE NaHHBIE COTPYAHWKA, TOJDKHBI OBITh 3allUIICHBI
naposieM, KOTOpPbIi CcOOOIIAaeTcsi PYKOBOJUTENIO CIYXObI  yIpaBJIEHUS IEPCOHAIOM U
PYKOBOJUTEIIO CIIyObl MH(POPMALIMOHHBIX TEXHOJIOTUI

5.6. «BHemHAs 3ammTay.

5.6.1. lns 3ammThl KOH(PHUACHIHAIBHONW WH(OpPMAIMU CO3JAI0TCS  IeJICHAIPABICHHBIC
HEeOJaronpusATHbIE YCIOBUS M TPYAHONPEOAOJUMBIE MPEMATCTBUS JUIS JIMIA, IBITAIOIIErocs
COBEpPIIUTh HECAHKIIMOHMPOBAHHBIN OCTYNl M oBiIaAeHue nHpopMmanmen. Llenbto u pesynabrarom
HECAHKLIMOHUPOBAHHOIO JIOCTyNa K HWHGOPMAIMOHHBIM pecypcaM MOXKET ObITb HE TOJIbKO
OBJIJZICHUE LIEHHBIMU CBEJIEHHUSMM U MX MCII0JIb30BaHHE, HO U MX BUJIOM3MEHEHUE, YHUUTOXEHUE,
BHECEHME BUpYCa, IOJMEHA, (albCUPUKALNS COCP)KAHUSA PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Ilox HIOCTOPOHHUM JIMLIOM OHUMAETCSI JIF000€ JIUIO0, HE UMEIOIIEee HEMOCPEACTBEHHOIO
OTHOLIEHMSI K JAEATEIbHOCTH OpraHU3allid, MOCETUTENIH, PAaOOTHUKU JPYTrUX OPraHU3alMOHHBIX
cTpykTyp. IlocTOpoHHME uIla HE JOJKHBI 3HATh pacipejeleHue (QyHKIMH, pabodyue MpoLecchl,
TEXHOJIOTUIO COCTaBJIEHUs, O(GOpMIIEHHUS, BEICHHMS U XPAaHEHHUs JOKYMEHTOB, Jiel M padouux
MaTepHaJIoB B KaJIpOBOM ciryx0e.

5.6.3. Jlna oOecrieyeHus BHEIIHEM 3alIUThl MEPCOHAJIBHBIX JAaHHBIX COTPYIHHKOB
HEO0OXO0MMO COOIOAATh PSIT MEP:

- IOPAJIOK [IPUEMa, YUeTa U KOHTPOJIS JeSTeIbHOCTH IOCETUTENECH;

- IPOITYCKHOM PEXUM OpraHu3aluu;

- YYeT U NOPAJOK BbIJIauu YJOCTOBEPEHUIA;

- TEXHUYECKHE CPEICTBA OXPaHbl, CUTHAJIN3AINH;

- IOPSAJIOK OXPaHbl TEPPUTOPUH, 3/1aHHUH, TOMEIIEHUH, TPAaHCTIOPTHBIX CPEJICTB;

- TpeOOBaHMUs K 3aIUTe UH(OPMAIMK IPU UHTEPBBIOMPOBAHUU M cOOECeI0OBaHUSIX.

5.7. Bee nuua, cBsi3aHHBIE C MOJTydyeHHEM, 00paOOTKON M 3aIUTON MEPCOHAIbHBIX JAHHBIX,
00s13aHBI OJIIMCATH 00513aTEIBLCTBO O HEPA3IJIAIEHUH TEPCOHATBHBIX JJAHHBIX pAOOTHHKOB.

5.8. I1o BO3MOXHOCTH NEPCOHATIBHBIE JaHHBIE 00€3TUUYUBAIOTCS.

5.9. Kpome Mep 3amuThl NMEPCOHAIBHBIX TaHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
pabGoToaarenu, pabOTHUKU M UX MPEACTAaBUTEN MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI 3aIIUTHI
NEePCOHATBHBIX JAHHBIX pAOOTHHUKOB.

6. [IpaBa 1 06g3aHHOCTH pabOTHHUKA

6.1. 3akperieHHe mnpaB pabOTHHKA, PETIAMEHTHPYIOUIMX 3allUTy €ro IepCOHAIbHBIX
TAHHBIX, 00ECIIEYNBACT COXPAHHOCTD MOJHON M TOYHOU MH(POPMALIUH O HEM.



6.2. PaOOTHWKM W WX TMPEACTABUTEIH JOJDKHBI OBITh O3HAKOMJICHBI TIOJ[ PACIUCKY C
JOKYMEHTAMU OPraHW3alli¥, YCTAaHABIUBAIOIIUMHU MOPSIOK 00pabOTKM TMEpPCOHANBHBIX JTaHHBIX
paboOTHUKOB, a TakKe 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOM 00JIaCTH.

6.3. B memsx 3amuThl MEPCOHANBHBIX JAaHHBIX, XPAHSIIHUXCS y paboronarensi, pabOTHUK
HMMeEeT TPaBo:

- TpeboBaTh WCKIIOYCHUS WU HWCIPABIICHUS HEBEPHBIX WM HEIMOJHBIX MEPCOHATHHBIX
TTAHHBIX.

- Ha CBOOOJIHBIN OECIUIATHBIN JOCTYN K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYAs MMPaBO HA
MOJTy4eHHUE KOMUI JTH000M 3a1ucH, CoIeprKalllei nepcoHaIbHbIC JaHHBIC,

- TICPCOHATBHBIC JTAHHBIC OLIEHOYHOTO XapaKTepa JOTOJHUTH 3asBIICHUEM, BBIPAKAIOIIHM €T0
COOCTBEHHYIO TOUKY 3pEHHS;

- OIIPENICISTh CBOUX MPEACTABUTENICH JUTSI 3aIUTHI CBOUX IMEPCOHATBHBIX JTaHHBIX;

- Ha COXPAaHEHUE U 3alIUTy CBOEH JJUYHON U CEMEMHOMN TalHBbI.

6.4. PaGoTHHK 00s13aH:

- mepemaBaTh pabOTONATENI0O WM €ro  MPEICTABUTEII0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX TIEPCOHAIBHBIX JaHHBIX, COCTAB KOTOPBIX YCTAaHOBJICH TPYIOBBIM KOJIEKCOM
PO.

- CBOEBPEMEHHO co00MaTh paboToaaTeNto 00 N3MEHEHHH CBOMX MEPCOHAIBHBIX IAHHBIX

6.5. PabOTHHMKHM CTaBAT paboTojaTeNsi B M3BECTHOCTh 00 W3MEHEHWW (GaMUINU, WMEHH,
OTUYECTBA, JATBI POXKJIEHUS, YTO TOJydaeT OTPaXCHHE B TPYJAOBOH KHW)KKE Ha OCHOBAaHUH
MPEACTABICHHBIX JOKYMEHTOB. [Ipm HEOOXOIMMOCTHM H3MEHSIOTCS JaHHbIE 00 0Opa3oBaHUW,
npodeccuu, CeHaaTbHOCTH, IIPUCBOSHUH HOBOTO pa3psiia v mp.

6.6. B memsix 3ammThl YaCTHOW KU3HM, TUYHOW M CEMEHHOUN TalHbI paOOTHUKH HE JOJDKHBI
OTKa3bIBaThCSl OT CBOETO IpaBa Ha OOpPabOTKY MEPCOHAIBHBIX JAHHBIX TOJIBKO C HMX COTJIACHS,
MTOCKOJIbKY 3TO MOJKET MOBJI€Yb IPUUMHEHNE MOPAIILHOTO, MAaTEpUAIBHOTO Bpea.

7. OTBETCTBEHHOCTh 3a pasrjainieHue KOH(QUIEHIIMATbHON WHOOPMAIMH, CBA3aHHOM C
MepCOHAIbHBIMU JTaHHBIMU

7.1. TlepcoHanpHasi OTBETCTBEHHOCTh - OJHO W3 TJaBHBIX TPEOOBAaHWUN K OpraHU3AIMH
(YHKIIMOHUPOBAHUS CUCTEMBI 3alUTHl MEPCOHATBHOM HH(OpManuu U 00s3aTeNbHOE YCIOBHUE
obecrieueHust 3PpPEKTUBHOCTH ITOM CUCTEMBI.

7.2. KOpuauueckue U (PU3NYECKUE JHUIA, B COOTBETCTBHH CO CBOMMH IOJHOMOYMSIMH
BIaJCOIIMEe HHPOpManMell 0 TrpaxkIaHax, I[OJYyYalollue ¢ HUCHOJIB3YIOIUE €€, HecyT
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu 3a HapylieHue
peXuMa 3aiuThl, 00pabOTKHU U MOPSIIKA UCIIOJIb30BaHUs ATON HHPOpMaIUH.

7.3. PykoBoauTenb, pa3peliaromui J0CTyl COTPYAHUKA K KOHOUACHIINAIbHOMY JOKYMEHTY,
HECeT MEePCOHALHYI0 OTBETCTBEHHOCTD 33 JAHHOE pa3pelleHue.

7.4. Kaxnplii COTpyIHUK OpraHHU3alUH, MOJy4arouui Ui paboThl KOH(UICHIIMATbHBIN
JOKYMEHT, HECeT €JWHOJUYHYI0O  OTBETCTBEHHOCTh 32  COXPAHHOCTh  HOCHUTENS U
KOH(PHUACHIIMAIBHOCTh HHPOPMAIIUH.

7.5. JIunia, BUHOBHBIEC B HAPYIIEHUU HOPM, PETYIUPYIOLIUX MOTyYeHHE, 00pabOTKy U 3alIUTY
MEePCOHATBHBIX JAaHHBIX PAaOOTHHKA, HECYT AMCLUUILIMHAPHYIO, aJMHUHUCTPATUBHYIO, IPaXKIaHCKO -
MIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (e/iepallbHBIMU 3aKOHAMM.

7.5.1. 3a HeUCHOJNHEHWE WM HEHAIJeKallee HCIOJHEHHEe pPAaOOTHUKOM IO €ro BHHE
BO3JIO’KEHHBIX HA HEro OO0S3aHHOCTEH MO COONIOJICHUIO YCTAaHOBIEHHOTO TOpsaKa paboThl co
CBEJCHUSIMH KOH(PHUACHIIMATHHOTO XapakTepa paboToaaTens BIpaBe MPUMEHATh MPEIyCMOTPEHHbIE
TpynoBeim KojekcoM AMCIUITITMHAPHBIE B3bICKAHMUS.

7.5.2. IOMKHOCTHBIE JIMIIA, B 00513aHHOCTh KOTOPBIX BXOAMT BEJICHUE MEPCOHANBHBIX TAHHBIX
COTpYIHHKA, O0sS3aHBI 00ECIEYUTh KaKIOMY BO3MOKHOCTh O3HAKOMJICHHS C JTOKyMEHTaMU M
MaTepuagaMi, HEMOCPEACTBEHHO 3aTparvBalOIMMU €ro MmpaBa WU CBOOONBI, €CIM HHOE HE
MPEeIyCMOTPEHO 3aKOHOM. HempaBoMepHBIE OTKa3 B  MPEIOCTABICHUUM COOPAaHHBIX B
YCTaHOBJICHHOM TIOpSIKE JOKYMEHTOB, IJIMOO HECBOCBPEMEHHOE TPEJIOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM WHOW uWHMOpMaNMM B CiIydasX, MOPEeAYCMOTPEHHBIX 3aKOHOM, MO0
MPEIOCTABJICHUE HEMOJNHOW WM 3aBEJOMO JIO)KHOW HWHGOpMAIMK - BIEYET HAJIOXKEHHE Ha
JOJKHOCTHBIX JIMIl aJMUHHUCTpaTUBHOTO IuTpada B pasmepe, ompexaensiemom Komaekcom 00
aJIMUHHUCTPATHBHBIX PABOHAPYIICHUSX.



7.5.3. B coorBerctBun c¢ ['paxmanckum Kopekcom 1uia, HE3aKOHHBIMH METOJAMHU
MOJIyYMBIINE HWH(POPMALMIO, COCTABIIONIYI0 CIYyXeOHYI0 TalHy, 0O0s3aHBl BO3MECTHTh
NPUYMHEHHBIC YOBITKH, IPUYEM TaKast )K€ 003aHHOCTD BO3JIaraeTcsi U Ha pabOTHUKOB.

7.5.4. YroyioBHas OTBETCTBEHHOCTDb 32 HapyllIEHUE HENPUKOCHOBEHHOCTU YAaCTHOM >KM3HM (B
TOM YHCJIE HE3aKOHHOE COOMpPAaHHE WIM PacHpOCTPAaHEHHE CBEAECHUM O YacTHOM KU3HU JIMILIA,
COCTABJIAIONIETO €T0 JIYHYIO HJIM CEMEWHYIO TaifHy, 0e3 ero corjacus), HelmpaBOMEPHBII T0CTYIT K
OXpaHsEeMON 3aKOHOM KOMITBIOTEpHOW HMH(OpMaIMK, HEMPAaBOMEPHBIN OTKa3 B MPEJOCTaBICHUH
COOpaHHBIX B YCTAaHOBJICHHOM IOPSAJIKE JTOKYMEHTOB M CBEICHHH (€CIM 3TH NESHHS MPUYUHIIIHN
BpeJ MpaBaM M 3aKOHHBIM MHTEpECaM I'pakKJaH), COBEPLICHHbIE JIMLIOM C HUCIOJb30BaHUEM CBOEIO
CIIy’)KeOHOTO TOJIOKEHHMsSI Hakas3blBaeTcs mTpadoM, JUOO JIMIICHHEM I[paBa 3aHUMAaTh
OTpEJICNICHHbIE JOJKHOCTH WM 3aHUMAaTbCsl OINPENEICHHON JNeATENbHOCThIO, MO0 apecToM B
coorBercTBUU ¢ YK POD.

7.6. HenpaBoMepHOCTh €ATENbHOCTH OPraHOB rOCYAApCTBEHHOM BJIACTU M OpraHMU3alMi
1o cOOpy M HMCHOJB30BAHUIO MEPCOHAIBHBIX JIAHHBIX MOXKET OBITh YCTAaHOBJIEHA B CyIAeOHOM
MOPSIIIKE.



